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Date Received                                 

APPLICATION FOR


TENTATIVE SUBDIVISION PLAN APPROVAL

Mandeville, Louisiana

To be submitted to the Mandeville Planning and Zoning Commission

SUBDIVISION

               Single Family Residential

                Condominiums - Townhouse

                Multi-family Residential

                Commercial

                 Industrial

                 Other (ex. PUD) specify                                                                                     
SUBDIVISION                                                                                                                    




(Name)






(Phase)

Location: Section                          
Township                        
Range                     

Ward                                  
Council District                                                  

OWNER OR PRINCIPLE OWNER(S)                                                                                 
Address                                                                                                                     

                                                                                                                      
Phone                                                                                                                       DEVELOPER                                                                                                                      
Address                                                                                                                     

                                                                                                                      
Phone                                                                                                                       PROJECT ENGINEER                                                                                                       
Address                                                                                                                     

                                                                                                                      
Phone                                                                                                                       LAND SURVEYOR, LANDSCAPE ARCHITECT, URBAN PLANNER FOR THE PROJECT                                                                                                                           
Address                                                                                                                     

                                                                                                                      
Phone                                                                                                                       
The following items, data, and certificates are enclosed with this request for Tentative Subdivision Approval.
            
1.  One (1) complete and signed copy of the application form for Tentative Subdivision Plan Approval.

            
2.  Twelve (12) prints of the Conceptual Sketch Plan, drawn in accordance with all provisions of these regulations.

            
3.  A complete and signed original and three (3) copies of the Mandeville Planning and Zoning Commission’s Environmental Impact Assessment Report for each phase and overall master plan.

           
4.  Where applicable, twelve (12) copies of the overall or master plan, with accompanying Site Features Map.

           
5.  One (1) copy of any existing covenants on the property, if any.

           
6.  An affidavit of ownership which shall include all contiguous holdings of the owner including land in the “same ownership” as defined herein, with an indication of the portion which is proposed to be subdivided as well as dates the respective holdings of land wire acquired, together with the book and page of each conveyance to the present owner as recorded in the Parish Clerk’s Office.  This affidavit shall advise the Planning Commission as to the legal owners of the property, the contract owners of the property, the date contract of sale was executed, and, if any, corporations involved including the listing of all directors, officers, and stockholders of each corporation owning more than five percent (5%) of any class of stock.

Approval of the water and sanitation systems proposed for this subdivision (has, has not) been requested from the Parish and/or State Health Office.

The proposed design and development of this subdivision is such that:


              A variance or waiver of certain requirements of the Subdivision Regulations is needed (include such requests with this application);


             No variance or waiver of any requirement of the Subdivision Regulations is needed.

Signature of Owner/Developer or Representative






Date

OWNER’S CERTIFICATE


I (we) the undersigned                                                              , do hereby certify that I (we) am (are) the owner(s) of and the only person(s) having any right, title or interest in the land shown on the plat of                                                     and do hereby provide an affidavit of ownership indicating the dates the respective holdings of land were acquired, together with the Book and Page on each conveyance of such holdings as recorded in the                                Office.

Witness my hand this              Day of                                      , 200      .

Witness my hand and notarial seal of office in                                    Parish, Louisiana, on this

                   Day of                                , 200        .  My commission expires                               , 200    







Notary Public

In applicable cases use the following:


Copartnership
State of                                          
Parish of                                         

SS:

On this                   Day of                                , 200      , before me personally appeared 

                                                     to me known and known to me to be one of the firm of 

                                                     described in and who executed the foregoing instrument, and he thereupon acknowledged to me that he executed the same as and for the act and deed of said firm.


Corporate

State of                                          
Parish of                                         

SS:

On this                   Day of                                , 200      , before me personally appeared 

                                                     to me known, who, being by me first duly sworn, did depose and say that he resides in                                      That he is the                             Of 

                                           the corporation described in and which executed the foregoing instrument: that he knows the corporate seal of said corporation; that the corporate seal affixed to said instrument is such corporate seal; that it was so affixed by order and authority of the Board of Directors of said corporation, and that he signed his name thereto by like order and authority.

TENTATIVE APPROVAL PROCEDURE FOR SUBDIVISIONS AND RESUBDIVISIONS

Tentative Approval Application Submission Requirements



Applications received after the official deadline will be held for hearing at the earliest possible meeting in accordance with the established deadlines.  The following item shall be submitted.

1.
Application form for Tentative Approval, completed and signed, and the required number of copies for review;

2.
Conceptual Sketch plat, drawn in accordance with the provisions of these regulations and the required number of prints for review;

3.
Site Features Map drawn in accordance with the provisions of these regulations and the required number of prints for review;

4.
A notarized affidavit of ownership which shall disclose all contiguous holdings of the owner including land in common ownership as defined herein, with an indication of the portion which is proposed to be subdivided, as well as dates the respective holding of land were acquired, together with the book and page of each conveyance to the present owner as recorded in the Parish Clerk of Court's office.  This affidavit shall advise the planning commission as to the legal owners of the property, the Persons proposed to acquire the property, the date contract of sale was executed and, if any corporations are involved, include a listing of all directors, offices, and stockholders of each corporation owning more than five (5) percent of any class of stock.

5.*
Environmental Impact Assessment, completed and signed, in the form required by the Planning Commission, including each phase of a Master Development Plan when applicable, and the required number of copies for review;(Note-This item may be waived by the Planning Commission in the case of a proposed resubdivision in a previously developed block where environmental concerns have already been addressed.)

6.*
One (1) copy of any existing or proposed covenants on the property.

7.*
Master Development Plan, with accompanying site features maps for each phase when a major subdivision/resubdivision is proposed to occur in phases, and the required number of prints for review;

8.
All fees required to be submitted in conjunction with a Tentative Approval procedure. 


9.
A letter, sent via certified mail, return receipt requested, addressed to the St. Tammany Parish School Board notifying the School Board of the size of the new subdivision development and requesting comment on the proposed development from the School Board.

*  These items may not be required in circumstances where the specific case does not involve the issues addressed by these items.  A predetermination as to need will be made by the City Planner or Designee at the pre-application conference, subject to final determination by the Planning Commission during case review. 

Approval, Conditional Approval, or Disapproval - Tentative Application

After reviewing and discussing the Conceptual Sketch Plat, other submitted materials and all other reports submitted by other agencies and/or officials, the planning commission will advise the applicant as to approval, conditional approval, or disapproval of the application and the reasons therefor.  Planning commission approval or conditional approval of the conceptual sketch plat shall constitute authorization to the applicant to prepare and submit a preliminary plat (in the case of a major subdivision/resubdivision) or a final subdivision plat (in the case of a minor subdivision/resubdivision) to the Planning Commission for approval.  In the case of a conditional approval requiring amendment of the conceptual sketch plat or site features map, the applicant shall resubmit the required number of copies of the application documents with the amendments required for approval by the Planning Commission prior to submission of the preliminary or final subdivision plat, whichever the case may be.  Failure to submit amended documents sufficient to meet the conditional approval requirements of the Planning Commission in the prescribed time period shall constitute a failure to meet the conditions of approval and shall cause the application as disapproved. 

Effective period of Tentative Approval 
Approval or conditional approval of the Tentative Approval application and the associated Conceptual Sketch Plat by the planning commission shall be effective for a period of six (6) months from the date of the meeting at which the planning commission gives such approval.  Failure to apply for Preliminary Approval within the effective time of the Tentative Approval shall render the approval of the Conceptual Sketch Plate null and void and the applicant shall be required to resubmit a new application and plat for Tentative Approval which shall be subject to all land use regulations of the City effective after the expiration of the Tentative Approval.

SPECIFICATIONS FOR DOCUMENTS TO BE SUBMITTED FOR APPROVALS
Information Required on the Conceptual Sketch Plat
The conceptual sketch plat is intended to present the elements of a proposed development without undue expense to the applicant in a manner that can be evaluated by the Planning Commission, the City Planner or Designee and the City Engineer or Public Works Director for content, composition of land use elements and conformity with the Comprehensive Land Use Regulations and Comprehensive Land Use Plan of the City.  The conceptual sketch plat, entitled as such, shall be drawn to scale, but the locations of the elements shown may be approximate, and may be drawn in professional free-hand style.  The conceptual sketch plat shall contain the following information:

1.
Subdivision name (existing or proposed) and phase number.  The proposed name of the subdivision shall be distinguishable, phonetically and in spelling, from the name of any existing subdivision located in the City except where such subdivision is a phase of a larger development.  There shall not be any other designation other than "phase" for developments which are constructed in stages.  The Planning Commission shall approve or disapprove the name of the subdivision and phase number.

2.
Location of site by section number, township, range and council district.

3.
A vicinity map drawn at a scale of 1"= 2000'.  A reproduction of the most recent USGS topographic map of the area at a scale of 1:24000 with the subdivision site "drawn to scale" is recommended;

4.
North arrow, "bar" scale, and date plat as well as any revision dates for amendments which occur during the review process;

5.
The proposed number of lots, the mean square footage of lots and minimum square footage of any lot to be found on the plat, the total acreage in the subdivision, and the approximate area of all tracts or parcels of land proposed to be set aside for Street rights-of-way, parks, playgrounds, other facilities (central sewer plants, water towers, schools, etc.) and/or other public or private reservations, all of which shall be labeled according to intended purpose and conditions surrounding these dedications or reservations;

6.
Features of the Proposed Subdivision/Resubdivision - The Conceptual Sketch plat shall show the approximate location and dimensions and/or widths of the following:

a.  Proposed or existing utility easements and/or servitudes within and abutting the site;

b.  Proposed and existing lots, tracts, or parcels of land within the site;

c.  All the names and type of surfacing existing and proposed streets and alleys including those previously platted and dedicated but not built, the general location of pedestrian and/or bicycle paths, and railroad rights-of-way within and abutting the site (concrete surfaces must be specified for all streets in or abutting the site unless waived by the Planning Commission);

d.  Existing water bodies and drainage ways (lakes, canals, bayous, streams, marshes, etc.) including their floodplains, within and abutting the site;

e.  The location of public water front access areas (if applicable) and the approximate location of any on-site drainage retention facilities, such as swales or ponds;

f.  The approximate location of any lots, tracts or parcels of land proposed to be dedicated for parks, playgrounds, other public facilities (central sewer plants, water towers, schools, etc.) and/or other private reservations within the site;

7.
The name of and type of surface material on all existing roads/streets, alleys, pedestrian, bicycle or other public paths within or abutting the site.  Concrete will be specified for proposed streets unless waived by Planning Commission;

8.
The delineation of any boundaries of incorporated areas, existing zoning and zoning overlay districts, any areas of proposed rezoning classifications and any other legally established districts the depiction of which the City Planner or Designee or Planning Commission may request;

9.
The type of drainage, water and sewer facilities to be used. Major subdivision/resubdivision applications shall be required to include a conceptual drainage study illustrating upstream and downstream drainage patterns and watershed areas as well as approximate volumes and rates of stormwater runoff existing and proposed for each watershed area (All drainage, water and sewer facilities must conform to specifications approved by City Engineer or Public Works Director);

10.
All existing structures and uses within and adjacent to the development;

11.
All proposed land uses within the development, as well as land uses of adjacent property;

12.
Statement as to the proposed dedication, if any, of streets, roads, easements, etc., and

13.
Designation of areas in a special flood hazard zone according to the latest Federal Flood Insurance Rate Maps, areas below the five (5) foot contour, areas designated as wetlands by the U. S. Army Corp of Engineers and areas subject to periodic inundation.

Information Required on the Site Features Map
The following information shall be required to be included on the Site Features Map, entitled as such and with the same subdivision name as the accompanying plat, to be drawn at a scale no smaller than 1" = 1000' and submitted in conjunction with all Tentative Approval applications for Major or Minor Subdivisions or Resubdivisions:

1.
Contour lines at five foot intervals approximated from USGS Quadrangle maps or a more accurate source acceptable to the Planning Commission such as a City or Drainage District Comprehensive Drainage Study when available, of the area to be subdivided;

2.
Identification and highlighting of all areas below the five (5) foot Mean Sea Level contour, all areas determined by the Corp of Engineers to be wetlands subject to permitting under Section 404 of the Clean Water Act or any other permitting procedures, and all areas subject to periodic inundation;

3.
Direction of flow of surface water in existing and proposed drainage ways and canals;

4.
The water elevations of adjoining lakes or streams at the date of the survey and the approximate high-and-low water elevations of such water bodies.  All elevations shall be referenced to the USGS Datum Plane;

5.
Written and/or graphically shown description of route of surface water runoff to ultimate disposal point;

6.
Approximate location, size and type of drainage structures and drainage easements, including the identification of any dedication to be made to the City;

7.
The location of any known or suspected historic, cultural, archaeological or architectural sites of local, state, or national importance;

8.
The "general" location of each live oak six (6") inches dbh or greater, existing densely wooded areas plus any isolated hardwood trees outside of densely wooded areas which measures ten (10") inches dbh and/or pines measuring thirty inches (30") dbh or greater.

9.
The location of temporary stakes or other markers which will enable official inspectors to find and appraise features of the Conceptual Sketch Plat in the field;

10.
Any proposed rerouting of existing canals or natural drainageways or draining and/or filling of any water bodies or wetlands and date of filing and disposition and identification number of any wetland fill permit application submitted to the coastal area management agency or Corp of Engineers; and

11.
Required floor elevations of structures under FEMA regulations.

DEADLINE FOR ADDITIONAL INFORMATION REGARDING YOUR CASE IS THE FRIDAY FOLLOWING THE PLANNING AND ZONING MEETING AT WHICH THE INFORMATION IS REQUESTED

MAJOR SUBDIVISION/RESUBDIVISION APPLICATION AND PROCEDURES

Major Subdivision/Resubdivision

1. 

Tentative approval of Conceptual Sketch Plat

2. 

Preliminary Approval of Preliminary Plat and Construction Plans

3. 

Final Approval of Final Subdivision Plat by Planning Commission in conjunction with:


a.  Acceptance of dedication of public improvements with maintenance bond by City Council; or

b.  Posting of performance bond or irrevocable letter of credit for the construction of required public imprvoements and subsequent accetpance of dedication of improvements with maitnenance bond by City Council.

SUBDIVISION APPLICATION AND ASSOCIATED FEES

1.
Low-Density Residential Subdivision (One and Two Family Homes)
a.  Subdivision over 5 acres
$5,000


+ $100 per lot

b.  Subdivisions less than 5 acres
$250 per lot

If the construction period specified by the developer in the construction contract is exceeded, the applicant will be charged additional fees for the City's field representatives at a rate of $20 per hour payable prior to acceptance by the City of streets or utilities for maintenance.


2.
High-Density Residential and Non-Residential Subdivisions
Subdivisions/Resubdivisions
$.05 per square


foot of acreage



b.  Non-Residential Subdivisions/Resubdivisions


$5,000 plus $1,000


per acres or fraction thereof










 for every acre over 2.5 acres

3.
Fees for Application of High-Density Residential and Non-Residential Subdivisions



The above fees will be collected in the following manner:

Payment with application for tentative approval
20%

Payment with application for preliminary approval
60%

Payment with application for final approval
20%

If the construction period specified by the developer in the construction contract is exceeded, the applicant will be charged additional fees for the City's field representatives at a rate of $20 per hour payable prior to acceptance by the City of streets or utilities for maintenance.

LAND DEVELOPMENT

ENVIRONMENTAL ASSESSMENT REPORT

Mandeville, Louisiana

Project Description

Attach USGS. Quadrangle Map 1:24000 showing location and outline of proposed development. Please draw as accurately as possible.

Name of Development                                                                          Phase No.               
Location:
Section                              Township                        Range                         
Ward                               
Council District                               
Number of Acres                        Minimum Lot Size                                             
Existing Land Use                                                                                                        
PROPOSED USE:

          
Residential - Single Family Subdivision

          
Residential - Double Family Subdivision

          
Residential - Apartment Development

_____
Residential - Condominiums 

          
Commercial - Subdivision 

_____
Industrial Subdivision or Park

          
Industrial Tract

_____
Planned Unit Development District

          
Other, specify                                                                                                           
1. 
Is the development part of a larger project involving a series of cumulative sections?         Yes          No. If Yes, briefly describe the overall project, what phase of the overall project this project constitutes and state whether or not a master Environmental Assessment Report for the overall project has been or is being prepared.                                                                                                                                                                                                                                                                                                                                                                             
Physical Data

LAND CHARACTERISTICS

Elevation Range: High                            
Low                               
Maximum Slope                                                                                      
Generally described as: Flat                           Ro1ling                                           
Including:                              Marshland covering _________ acres.


                                   Swampland covering                  acres.

2 
 Is the site subject to soil hazards (subsidence, erosion, expansiveness, soil creep, slump, etc.)                   Yes                        No. If yes, specify                                                                                                                                                                                                                                                                                                               
3. 
Is the site or portions of the site subject to inundation in normal/high rainfall and/or tide?                  Yes                     No.  If yes, specify area subject to inundation.                                                                                                                                                                                                                                                                                                                                                                                             
4. 
Is the site or portions of the site subject to:


                100-year flood of 1 foot or greater (Flood Hazard Zone A & 1OA)

                100-year flood of less than 1 foot or a 500-year flood (Flood Hazard                                               Zone B)


                 No predictable inundation levels

ROADS/STREETS

5.
Do proposed streets conform to the Mandeville Major Road/Street Plan? 


                          Yes 
                            No                              N/A

6. 
Are proposed streets aligned with existing streets?


                          Yes 
                            No 
                           N/A

7. 
Will changes be required in existing street layouts or capacity level?


                           Yes 
                            No
                           N/A

8. 
Will traffic control devices need to be installed on streets within or adjacent to the development?                 Yes                No________ N/A.  If Yes, please describe                                                                                                                                                                                                                                                                                                                               
9. 
Streets will be constructed of:


                       course surface treatment; 


                       hot mixture bituminous;

                       reinforced concrete with a minimum R.O.W. width of______ and a                                          max R.O.W. width of               feet.


___________ curb and gutter

DEVELOPMENT INFRA STRUCTURE
Type of drainage system to be installed:

                        surface drainage;


                        sub-surface drainage;


                        a combination of the above.

10. 
Into what immediate body of water or stream will the drainage be disposed?

11. 
Will construction result in alternations to stream channel beds and/or lake forms or tile diversion of water flows between existing water courses?


________Yes ______No.   If yes, explain.                                                               

12 
A permit application (has, has not) been filed with the ifS. Army Corps of Engineers.

13. 
Is the development to have water frontage?


                   Yes                    _No.   If Yes, please indicate.


__________Natural lake or stream: Name                                                                                                       Man-made lake: Name                                                                           
                    Man-made canal: Name                                                                          Water                 body will receive:


                    street drainage


                    sewer effluent

14. 
Has a written request to the City Engineer and/or applicable drainage district been made for approval of this drainage plan?


______Yes            No; Project will use existing systems.                                         
Type of Sewerage System to be installed:

15. 
Has a written request for approval of such a sewerage system been made to the Parish Health Office?


             Yes _____ No; Project will use existing facilities identity                           
16. 
Into what immediate body of water or stream will effluent from the sewerage system be made?                                                                                                        
17. 
This body of water or stream empties into what other body of water or stream?                                                                                                                                                                              
Water Supply and Treatment is by:

                    (a) individual private well, 


                    (b) central private development facilities, or


                    (c) public or commercial facilities. If public or commercial facilities, name_____________________________________________________________

18. 
Will the quality and quantity of water to be provided meet Parish and State Health Department standards?                      Yes                   No.

Solid Waste Collection n the Area is to be by:

                     
  (a)private collection by                                                                                
                          (b)public collection by          Parish             City of                                     
Police Protection is be Provided by:

                          Parish                     City of                                                 

Fire Protection is to be Provided by:

                         Volunteer Fire Department                                                   
                          Public Fire Department

                          Parish or City of                                                  
19. 
Who or how will the following utilities be provided:

Gas                                                                                                                              
Electric                                                                                                                       

Telephone                                                                                                                  
Total number of families expected to live in the development area?                                  

 Name and location of schools that children of the area of the area are to attend.

Grade 1-6
                                                                                                                        
Grade 7-9
                                                                                                                        
Grade 10-12
                                                                                                                       

Other

                                                                                                                        
Nature, type and size of social facilities and/or recreational facilities to be provided on the site. 
AESTHETIC AND ENVIRONMENTAL CONSIDERATIONS

20. 
Will the development affect or cause to affect the habitat of rare or endangered animal species or plant life?                    Yes                     _No. If yes, please identify and describe      __________________________________________________________________

21. 
Will the development effect or cause to effect an interference with the movement of any resident or migratory fish or wildlife species? ___Yes          No. If Yes, please identify and describe                                                                                                                                                                                                                                                                                             
22. 
Does the area have a unique vegetative cover?             Yes          No. If yes, please explain 

23.
Will and/or how will such vegetation be preserved?                                                                  

                                                                                                                                                    
Is the site subject to nuisance from odor, vibrations, smoke, noise, unsightly areas, inconvenience, other nuisances?              Yes                No


If yes, please explain                                                                                                  
24. 
Is the development compatible with the surrounding area in terms of:


(a)                   Land Uses


(b)                 
Density Development


(c)                   Architectural design

25. 
Does the development property contain or abut any property containing historic, cultural, archaeological or architectural sites of local, state or national importance?                Yes _____No.  If yes or possibly, please explain

26. 
Do you think these sites should be:


                  (a) nominated for listing on the National Register of Historic Places;


                  (b) nominated for listing on the State Register;


                  (c) identified with Historical Marker, but left off the above named                            Registers.

27. 
Will the proposed development disrupt, alter or destroy any such historic, cultural, archaeological, or architectural site or its surroundings?            Yes ____No.  If yes, what is the nature of the adverse effect?                                                                                                 

If no, what is the nature of the beneficial effect?                                                                        
28. 
Does the plan include any of the following design or aesthetic quality considerations?


                  Yes                    _No


                   Unique physical features or plan layout;


                   Aesthetically pleasing views or vistas;


                   The screening of unsightly areas and/or effects of such things as major transportation facilities, commercial establishments, industrial facilities, etc.


                   Structural design controls which reflect a particular style or period of architecture:


                   Provision for pedestrian and/or bicycle routes that are physically separated from auto traffic;


                   Use of landscaped parks and other public area;


                   Provision is made for open space.


Please describe items checked above                                                                                          
31. 
Does the plan conform with established environmental plans and policies and/or stated environmental goals of the state, parish and town?            Yes               No


If no, please explain                                                                                                                    
32. 
Will the development or can the development be expected to generate any public controversy over environmental concerns?               Yes_______No. If yes, cite


the type and source of the controversy.                                                                                       

                                                                                                                                                     All of the above questions have been answered according to information currently available to me and can be substantiated by me, to be true and accurate.


Signature of Engineer or Owner


Date

