
Date Received                                 

APPLICATION FOR


PRELIMINARY SUBDIVISION PLAN APPROVAL

Mandeville, Louisiana

To be submitted to the Mandeville Planning and Zoning Commission

SUBDIVISION

               Single Family Residential

                Condominiums - Townhouse

                Multi-family Residential

                Commercial

                 Industrial

                 Other (ex. PUD) specify                                                                                     
SUBDIVISION                                                                                                                    

(Name)






(Phase)

Location: Section                          
Township                        
Range                     
Ward                                  
Council District                                                  

OWNER OR PRINCIPLE OWNER(S)                                                                                  
Address                                                                                                                     

                                                                                                                      
Phone                                                                                                                       DEVELOPER                                                                                                                      
Address                                                                                                                     

                                                                                                                      
Phone                                                                                                                       PROJECT ENGINEER                                                                                                       
Address                                                                                                                     

                                                                                                                      
Phone                                                                                                                       LAND SURVEYOR, LANDSCAPE ARCHITECT, URBAN PLANNER FOR THE PROJECT                                                                                                                           
Address                                                                                                                     

                                                                                                                      
Phone                                                                                                                       The following items, data, and certificates are enclosed with this request for Preliminary Subdivision Approval.
            
1.  One (1) complete and signed copy of the application form for Preliminary Subdivision Plan Approval.

            
2.  Twelve (12) prints of the Preliminary Subdivision Plan, which in all respects complies with the approved or conditionally approved Conceptual Sketch Plan and is drawn in accordance with all provisions of these regulations.
           
3.  Five (5) prints of the Construction Drawings drawn in accordance with these regulations.

           
4.  Two (2) copies of the applicant=s request for sewer and water system approval by the Parish and/or State Health Office.

           
5.  Two (2) copies of any approval granted to the applicant from state and/or federal agencies for sewer and/or water system installations and drainage construction work.

            
6.  One (1) copy of all proposed restrictive covenants.

            
7.  An affidavit of ownership if changes have occurred since that affidavit submitted with the request for Tentative Approval.

            
8.  A complete and signed request for zoning the subdivision according to approved land uses in the Tentative Approval of the Sketch Plan.

            
9.  Four (4) copies of the drainage report as required in Section            .

Parish and/or State Health Department Approval for the proposed water and sanitation systems (has, has not) been given.  Copies of the approval are included with this application;             Yes                 No

AFTER PRELIMINARY APPROVAL HAS BEEN GRANTED BY THE PLANNING COMMISSION, A DEVELOPMENT PERMIT MUST BE OBTAINED FROM THE BUILDING INSPECTOR PRIOR TO ANY CONSTRUCTION OR CLEARING OF THE SITE.
The proposed design and development of this subdivision is such that:

           A variance or waiver of certain requirements of the Subdivision Regulations is needed (include such requests with this application);

           No variance or waiver of any requirement of the Subdivision Regulations is needed.

Signature of Owner/Developer or Representative

Date

OWNER=S CERTIFICATE


I (we) the undersigned                                                              , do hereby certify that I (we) am (are) the owner(s) of and the only person(s) having any right, title or interest in the land shown on the plat of                                                     and do hereby provide an affidavit of ownership indicating the dates the respective holdings of land were acquired, together with the Book and Page on each conveyance of such holdings as recorded in the                                Office.

Witness my hand this              Day of                                      , 200      .

Witness my hand and notarial seal of office in                                    Parish, Louisiana, on this

                   Day of                                , 200        .  My commission expires                               , 200     . .

Notary Public

In applicable cases use the following:


Copartnership
State of                                          
Parish of                                         

SS:

On this                   Day of                                , 200      , before me personally appeared 

                                                     to me known and known to me to be one of the firm of 

                                                     described in and who executed the foregoing instrument, and he thereupon acknowledged to me that he executed the same as and for the act and deed of said firm.


Corporate

State of                                          
Parish of                                         

SS:

On this                   Day of                                , 200      , before me personally appeared 

                                                     to me known, who, being by me first duly sworn, did depose and say that he resides in                                      That he is the                             Of 

                                           the corporation described in and which executed the foregoing instrument: that he knows the corporate seal of said corporation; that the corporate seal affixed to said instrument is such corporate seal; that it was so affixed by order and authority of the Board of Directors of said corporation, and that he signed his name thereto by like order and authority.


PRELIMINARY APPROVAL PROCEDURE FOR  


SUBDIVISIONS AND RESUBDIVISIONS
Preliminary Approval Application Submission Requirements



Subsequent to the required Tentative Approval of the proposed subdivision or resubdivision and prior to the expiration of the effective period of the Tentative approval the applicant may submit an application for Preliminary Approval.  The following items shall be required to be submitted by the applicant to the City Planner or Designee to initiate the Preliminary Approval procedure for both subdivision and resubdivision requests.  Applications received after the official deadline, as established by the Rules of Procedure of the Planning Commission, will be held for hearing at the earliest possible meeting in accordance with the established deadlines.  The following items shall be submitted:

1.
Application form for Preliminary Approval, completed and signed, and the required number of copies for review;

2.
A notarized affidavit of ownership if any changes in ownership have occurred since the affidavit submitted with the request for Tentative Approval;

3.
Preliminary plat, drawn in accordance with the provisions of these regulations and in compliance with the approved or conditionally approved Conceptual Sketch Plat, and the required number of prints for review;

4.
Copies of Construction Plans and specifications submitted in accordance with all provisions of these regulations as required;

5.
Copies of the applicant's request for sewer and water system approval by the Parish and/or State Health Office as required;

6.
Copies of any approval granted to the applicant from state and/or federal agencies for sewer and/or water system installations and drainage construction work as required;

7.
Copies of any state or federal approvals or permits for construction in coastal or wetlands areas as required;

8.
Copies of all proposed and existing restrictive covenants;

9.
Copies of the Storm Drainage Report in accordance with the provisions of these regulations as required;

10.
All fees required to be submitted in conjunction with a Preliminary Approval procedure, including the lump sum fee required for engineering review of the preliminary application as determined by the City Engineer or Public Works Director during the Tentative Approval procedure

Preliminary Approval Prerequisite to Construction or Final Approval

Planning Commission approval of the construction plans and specifications for required improvements shall precede the commencement of any construction of improvements or approval of the final subdivision plat.  Additionally, the applicant shall either construct the required improvements or submit a performance bond or irrevocable standby letter of credit in a form approved by the City Attorney securing the construction of required improvements and irrevocable dedication of all rights-of-way or sewers depicted on the plat prior to submission of the final subdivision plat for approval.  If the applicant chooses to submit a performance bond or irrevocable standby letter of credit in lieu of completing the required improvements prior to final plat approval, he may do so by addressing a letter to the Planning Commission with an estimate of the cost of all required improvements or the portion not yet constructed.  The Planning Commission, upon recommendation of the City Engineer or Public Works Director regarding the estimated cost of the improvements to be included in the bond or irrevocable standby letter of credit, will advise the applicant and the City Council of the amount of such bond or letter of credit recommended by the City Engineer or Public Works Director.  Final decision regarding the amount of such bond or letter of credit shall be determined by the City Council by ordinance in conjunction with the acceptance of the dedication of rights-of-way and servitudes where the proposed public improvements covered by the bond or letter of credit will be installed. 

Effective Period of Preliminary Approval

The approval of a preliminary plat shall be effective for a period of one (1) year from the date of the meeting at which the planning commission gives such approval.  Any plan not receiving final approval within the effective time of the preliminary approval shall be null and void and the developer/subdivider shall be required to resubmit a new application and plan for preliminary approval subject to all land use regulations of the City effective after the expiration of the Preliminary Approval.

Public Dedication and Improvements
Before the planning commission approves a preliminary plat showing a public dedication or reservation of land for some specified use, the planning commission shall first obtain approval of such dedications or reservation from that agency or branch of government controlling the specific use activity; for example,

1.
Proposed dedication or reservation of school sites will first be approved by the Parish School Board;

2.
Proposed dedications or reservations of public park sites not identified in the adopted Comprehensive Land Use Plan will be required to be approved by the City Council for the area in which such dedication or reservation is to be made during the Tentative approval process;

3.
Proposed dedications or reservations for other public facilities such as transportation facilities and utilities not identified in the adopted Comprehensive Land Use Plan must first be approved by resolution of the City Council during the Tentative approval process.

SPECIFICATIONS FOR DOCUMENTS TO BE SUBMITTED FOR APPROVALS
Information Required on the Preliminary Plat
The preliminary plat, titled as such, shall be prepared by a professional land surveyor, and shall be certified as required by state law, at a scale of 1" = 100' or larger.  The preliminary plat shall be prepared in pen or by computer and the sheets shall be numbered in sequence if more than one sheet is used.  The sheets shall be of a size acceptable for recording by the parish clerk of court, but shall not exceed thirty four by forty eight (34" x 48") inches in size.  The applicant should note that the plat prepared for the preliminary plat may also be used for the final subdivision plat and therefore should be drawn to be reproducible.

The following items shall be included on the preliminary plat:

1.
Subdivision name and all other information required to be included on the Conceptual Sketch Plat as listed under Specifications for Conceptual Sketch Plat;

2.
The exact number of lots, notation of the minimum and maximum square footage lot to be found in the plan, the total acreage in the subdivision, and the location and area of all lots, tracts or parcels of land proposed to be set aside for parks, playgrounds, and other public facilities (central sewer plants, water towers, schools, etc.) and/or other private reservations, all of which shall be labeled according to intended purpose and conditions, if any, surrounding these dedications or reservations;

3.
Outer boundaries of the subdivision including bearings and dimensions, expressed in feet and decimals of a foot and the bearing and distances to a government section or quarter section corner;

4.
Specific features of the proposed subdivision/resubdivision.  The preliminary plat shall show the exact location and dimensions (expressed in feet and decimals of a foot) of the following:

a.  All existing lots, tracts, or parcels of land within the site and their designated identification;

b.  The exact location and rights-of-way, including any required sight flares, of all existing and proposed streets and alleys and the exact location of pedestrian and/or bicycle paths, and railroad rights-of-way within and abutting the site;

c.  Existing and proposed water bodies and drainage ways (lakes, canals, bayous, streams, marshes, etc.) within and abutting the site, and notation of the capacity of all proposed surface or sub-surface drainage facilities, including retention ponds;

d.  All existing and/or proposed water front access areas (if applicable) and any lots, tracts or parcels of land to be used for special purposes, such as parks, playgrounds, other public facilities (central sewer plants, water towers, schools, etc.) and/or other public or private reservations within the site;

e.  The location of all existing and/or proposed fire hydrants, water supply improvements and boundaries of fire districts in the area.

5.
The name of and type of surface material (existing and proposed) on all existing and proposed streets, alleys, pedestrian, bicycle or other public paths within or abutting the site;

6.
Statement of dedication for any streets, easements, lots, or other property;

7.
Designation of all blocks, which shall be consecutively numbered or lettered in alphabetical order, with blocks in numbered phases of a large subdivision bearing the same name to be numbered or lettered consecutively throughout the several phases.

8.
Designation of all lots, which shall be consecutively numbered within each designated block, and designation of all out lots in alphabetical order, irregardless of whether blocks are in numbered or alphabetical order; 

9.
Typical cross section of streets and drainageways to be constructed in the subdivision; 

10.
Designation of the municipal address of each lot;

11.
Note stating that building setback requirements shall be in accordance with the requirements of the land use regulations of the City or applicable private provisions, whichever is more restrictive; and 

12.
Required finished floor elevations based on the latest Federal Flood Insurance Rate Maps. 

13. A statement certifying that the applicable provisions of the City of Mandeville Outdoor Lighting Code will be adhered to.

DEADLINE FOR ADDITIONAL INFORMATION REGARDING YOUR CASE IS THE FRIDAY FOLLOWING THE PLANNING AND ZONING MEETING AT WHICH THE INFORMATION IS REQUESTED

MAJOR SUBDIVISION/RESUBDIVISION APPLICATION AND PROCEDURES
Major Subdivision/Resubdivision

14. Tentative approval of Conceptual Sketch Plat

15. Preliminary Approval of Preliminary Plat and Construction Plans

16. Final Approval of Final Subdivision Plat by Planning Commission in conjunction with:

a.  Acceptance of dedication of public improvements with maintenance bond by City Council; or

b.  Posting of performance bond or irrevocable letter of credit for the construction of required public improvements and subsequent acceptance of dedication of improvements with maintenance bond by City Council.

SUBDIVISION APPLICATION AND ASSOCIATED FEES
1.
Low-Density Residential Subdivision (One and Two Family Homes)
a.  Subdivision over 5 acres
$5,000


+ $100 per lot

b.  Subdivisions less than 5 acres
$250 per lot

If the construction period specified by the developer in the construction contract is exceeded, the applicant will be charged additional fees for the City's field representatives at a rate of $20 per hour payable prior to acceptance by the City of streets or utilities for maintenance.

2.
High-Density Residential and Non-Residential Subdivisions
Subdivisions/Resubdivisions
$.05 per square


foot of acreage

b.  Non-Residential Subdivisions/Resubdivisions


$5,000 plus $1,000


per acres or fraction thereof


for every acre over 2.5 acres

3.
Fees for Application of High-Density Residential and Non-Residential Subdivisions

The above fees will be collected in the following manner:

Payment with application for tentative approval
20%

Payment with application for preliminary approval
60%

Payment with application for final approval
20%

If the construction period specified by the developer in the construction contract is exceeded, the applicant will be charged additional fees for the City's field representatives at a rate of $20 per hour payable prior to acceptance by the City of streets or utilities for maintenance.

